
 
The Request Form for Grade-Level Inspection 

Subject: Requesting to check the grade level of (the subject) ................................................................ Section............................... 

To Director of the Language Institute,  

 I, Mr. / Miss ........................................................................................ Student ID number ............................................................. The faculty of 

........................................................................................... Year ...................... Subject ...................................................... would like to check the score of 

Final Examination for (  ) the first semester (  ) second semester (  ) special semester, Academic Year of........................... due to receiving a 

grade level of ............................... The reason for this request is .................................................................................................................................... 
Name of instructor ..................................................................................................................... . 

Please kindly consider and approve, 
 

           (Signature) ……………………………………………… 

         (…….……………………………….…………………………….) 

             Date .......................................................... 

   Contact Number............................................................... 

   KKUMAIL ………………………………………………….................... 

 

1. Academic services 2. The Deputy Director of the Language  
Institute, Academic Affairs Division 

3. The Subject Coordinator 

Dear Director, 

     It is recommended that the Coordinator o  

………………………………… proceed with the score 

checking. 

    Please kindly consider, 

 

           Sign ........................................ 

            (Mrs. Muneeporn Suchaiya) 

    An Academic Officer, Language Institute  

      Date................................................... 

Dear Subject Coordinator, 

1. ..................................................................  

2. …………………………………………………………. 

   Please proceed with the inspection and 

report to the Director within the date of 

.................................................... 

 

           Sign ............................................. 

           (Mr. Nattapon Wannangam )  

  The Deputy Director, Language Institute  

                for Academic Affairs 

      Date.................................................... 

Dear Deputy Director for Academic Affairs, 

    After checking, I would like to report the results as follows:  

( ) I would like to confirm the original score level.  

( ) I would like to change the original score level from................ 

to ................. because ............................................................................  

……………………………………………………………………………………...……..……….. 

as per the attached evidence. 

                    

                   Sign ……….………………..………………….. 

                        (.......................................................................) 

          Coordinator of (subject).......................................... 

                             Date………….……….………..….…………… 

Student Score Details 4. The Director of the Language Institute  

 
- Classroom score: ……………………………………..…. 
- Midterm exam score: ……………………..…… 
- Final exam score: ..................................... 

Total score ......................................... 

Grade level ...................................  
 

Dear Director,  
          For your information, 
 

            (Mr. Nattapon Wannangam )  
  Deputy Director of the Language Institute  

               for Academic Affairs 

      Date.................................................... 

 

( ) Acknowledged  
( ) Presented to the Institute's Board of Directors  

for consideration. 

 
       Sign ……………………………………..………………   
   (Assoc. Prof. Angkana Thongpoon Phatthanason) 

       The Director of the Language Institute 

             Date....................................................... 
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